Attendance Check for
Online/Non-face-to-face Lectures

1.  How to Access Electronic Attendance System

2.  Home Screen of Electronic Attendance System
3. Attendance Check for Video Content Lectures
4. Attendance Check for Real-time Online Lectures

5. How to Register a TA and Entitle Authority
(Separately from LearnUs)

Office of Academic Affairs



Accessing Electronic Attendance System

 Link to Electronic Attendance System: : https://ysrollbook.yonsei.ac.kr
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HOME

Electronic Attendan..

* I

Home Screen of Electronic Attendance System
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Attendance Check for Video Content Lectures

Check the student’s viewing rate of the video content on YSCEC
o
- /AN

Ea ‘hange students as absent or late at the [Attendance status change]

Smart Roster

LANGUAGE |~ | &

S " Zlectronic Attendance System -> Smart Roaster > Select the Course Title ﬂlect the Class Time (15t to 6t week)
lick on the [Attendance of all students] change all students as “present”

oo oot [T
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Science Hall SciH618
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Undergraduate/AST41...
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Attendance Check for Video Content Lectures
[Attendance status change] Screen

ter you click « [Attendance status change] button = ick on the students you want to change attendance information(small
uare boxes) - lect the status button you want to r the selected students

Smart Roster o S
Change Status CREID -

Current Attendance

v
Status Al
o
P Choose a new status for the @ Present O Late-In  Early
hdd selected student @ Absent & unverified

Current Attendance

Department Student ID il
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O ASTRONOMY 4 @ Present
O ASTRONOMY 4 @ Present
O ASTRONOMY 4 @ Present
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Attendance Check for Real-time Online Lectures

- 7 %ing Attendance Using Verification Code
AN Zlick on the [Attendance of all students] and change all students as "present” - “heck Attendance Using Verification Code]
AN ‘9 Create and confirm a verification Code
i;; > Set up an expiration time and treatment of students who fail to verify.
Select [Start Verification] to begin attendance check and tell the created code to students in the classroom. Once the verification
period begins, students check their own attendanc- - ~tering verification code on their mobile application. (Y-Attend)

- If there's a student who is still absent of unverifiec i Ei 2lect [Absent/Unverified] and re-check those students.

X Attendance check using verification code can be done sev es during class, however,
additional creation of codes should be restricted within the expiration time of the former code.

X Every attending student should enter the code on their mobile application whenever the verification code is created.

¥ Student’s attendance data is saved every time the attendance check is done.

Check Attendance Using Verification C

Smart Roster = [ Shoriuts (9]

Verifiratinn Cade

YON§

UNIVER

I
iTY

CORPUS AND ENGLISH

ELECTRONIC LINGUISTICS [ @ Class date i ) )
ATTENDANCE SYSTEM _ 2015 Fall Semester Verification

g C - - THU 1400 - 16:50
.(f?;;:i Aﬁﬁﬁgb&;%gﬂrl oo Tell the verification code to your students code

Regenerate

Class Time | 1week / 2015.09.03(THU) / 14:00 - 16:50 N m Please choose how long your students can check

Graduate school/ELL64... Undergraduate/ELL644... @
Absent Leave of sase choose how to input attendance data who
Present 0 Late-In 0 Early Le| Unverified 2 Absence/ . . . .
abeences led to check their attendance using verification

code.
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Q search Student ]9 Send Notice

&
=
=
g
z
a
g
]
H
R
&
3
a
T
H
E]
H
g
]
o
T
)
o
g
=
H
n

Treat as Absent Confirm Later

Current Attendance
Status

year A

_ - This is a function used to check attendance of all students
in the class, at the end of the class.

@ Present @ Late-in @ Absent (This excludes students who were initially proce
_ absent, submitted leave of absence, or withdr.

- When you check students' attendance using a verification

<<l 1[5 [» code, 3 PUSH alert message will be shown on the students’
mobile phones.
Then the students will enter the verification code on the
Electronic Attendance Application to identify attendance
again.
(If a student does not receive 3 PUSH alert, she may enter
the code by accessing the Mobile Application and then
entering the code manually.)
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sed as
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How to Add or Delete Teaching Assistant(When TAs manage smart roaster)
X Please add the TAs in YSROLLBOOK and YSCEC separately.

Sign in Electronic Attendance System -> Class Management

1. Click on the ‘Add’ button - Search the TA’s student ID
There's no limitation to the number of TAs you can add.
3. TAs should sign in the smart roaster with their own ID and change their permission as ‘Faculty’.
(Once they change their permission status, they're entitled with the same authority as the faculty regarding the specific course.)

Course Management * I TP | srortcuts [
YONSEI
UNIVERSITY
INDIVIDUAL STUDY 2 _ © Class date
ELECTRONIC ~ ; -, I
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Attendance Time
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How to Apply Different Attendance Status within a 2 to 3-hour Lecture

Smart Roster

LANGUAGE Ly

Shorteuts | v |

INTRODUCTION TO

ECONOMICS O Clazs date
Instructor 2020 Fall Semester
MON 11:00 - 12:50
Course CodeECO1001-04-00 SUN 09:00 - 09:50
Others Realtime online lecture
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UNIVERSITY COLLEGE,
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Attendance status change

Smart Roster
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ECONOMICS

Course CodeECO1001-04-00

Others Realtime online lecture

Instructor

@ Class date
2020 Fall Semester
MON 11:00 - 12:50
SUN 09:00 - 09:50

Class Time I 1TWeek / 2020.09.07(MCN) / 11:00 - 12:50

Undergraduate/ECO10...

]9 Send Notice () Check Attendance Using Verification Code
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Student Information
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Choose the new attendance status of the selected student.
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