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Keio University
Graduate School of Media and Governance
Master’s Program

Guidelines for Keio-Yonsei Double Degree Program
(including Application Guidelines)

for those seeking admission in April 2023

The following guidelines are designed for those who wish to enroll in the Double Degree Program of the master’s
program of the Graduate School of Media and Governance.

Applicants should read this guidebook carefully to understand the application procedure correctly in order to avoid
errors.

Keio University




The Management of Personal Information at Keio University
The personal information at Keio University is handled securely and appropriately in compliance with the Basic Policy
conceming Protection of Personal Information and Rules for Protection of Personal Information.

The names of individuals, their addresses and other personal information provided by them in connection with
applications and admissions procedures will be used in various departments of Keio University for the following
purposes:
1. Conducting entrance examinations (processing applications, conducting examinations, announcing successful
candidates),
Enrollment procedures,
Administering, communicating and carrying out procedures conceming academic affairs,
Administering, communicating and carrying out procedures conceming general student life,
Administering, communicating and carrying out procedures conceming the use of university faciliies and
equipment,
6. Conducting communications for soliciing donations, school bonds, and recruiting members for the lji-kai
(Support Group) and the Keio Card,
7. Sending various documents to students and guarantors and carrying out other communications with them,
8. Sending documents to individuals related to the Mita-kai (alumni associations), and
9. Conducting other functions related to all or some of the preceding items listed above.
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Some of the above operations may be entrusted to subcontractors hired by Keio University. In order for such
subcontractors to carry out their work, some or all of the personal information Keio University has received from
individuals (the minimum necessary) may be provided to them.

In principle, Keio University does not disclose personal information of individuals to third parties. Please note that in
exceptional circumstances, the personal information of an individual may be disclosed to a third party when Keio
University bears a legal obligation to do so; when Keio University determines that disclosure is necessary in order to
protect the life, health, property, rights, or welfare of an individual; or when any other pressing necessity arises and the
pemmission of the individual concemed cannot be obtained.

Measures Undertaken Under Unforeseen Circumstances

Under unforeseen circumstances, the Graduate School of Media and Governance may reschedule examinations and/or
postpone the announcement of results if it deems it necessary. In principle, the graduate school does not bear
responsibility if through its rescheduling or postponement applicants may suffer any personal loss or inconvenience.

Measures Undertaken To Prevent the Spread of Infectious Diseases

Applicants who were exposed with infectious disease specified by School Health and Safety Act and as yet cured of
such disease by the day of examination must refrain from taking examinations in order to prevent the outbreak. There
may be an exception to those applicants who have been infected, but are diagnosed by a doctor or a school doctor that
their state of condition has improved and their presence does not place others at risk of exposure to infection. In principle,
the graduate school does not reschedule examinations and/or refund the screening fee in the case applicants being
unable to take examinations for the aforementioned reasons.

Special Measures Undertaken for Victims of Large-scale Natural Disaster

Applicants who were affected by large-scale natural disaster may be eligible for receiving financial support from the
university depending on the level of condition. For details, please contact the Admissions Office of the Graduate School
of Media and Governance.

Disqualification of Admission
Applicants will be disqualified if any kinds of dishonest act are found during admission procedure. Applicants will be
disqualified even after being admitted to the university if they are found no to fulfill application requirements.
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Major Discipline

Program Major Discipline

Master’s Program Media and Governance

The Program System

The graduate school has eight research fields called Programs. All graduate students are expected to belong to a
Program and then pursue research consistent with the guidelines set by the Program they opt for. Upon successfully
fulfilling the requirements, master’s students will be awarded a Program Certificate in addition to a Master’s Degree.
For further details on each program, refer to the following website:

https: //www.sfc.keio.ac.jp/gsmg/en/education/program/

Program Names Codes
Global Governance and Regional Strategy GR
Human Security and Communications HC
Policy Making and Social Innovation PS
Cognition, Sense-Making and Biophysical Skills CB
Environmental Design and Governance EG
X-Design XD
Cyber Informatics cl
Systems Biology BI

Applicants may also choose to enroll in the Environmental Innovator (El) Course.
For further details on this course, please refer to the following website:
https/lecogislab.sfc.keio.ac.jp/


https://www.sfc.keio.ac.jp/gsmg/en/education/program/

Qualification of Applicants

Applicants need to fulfill the requirements mentioned in sections 1 and 2 below:

1. Applicants need to fulfill at least one of the following requirements mentioned in section a) to e):
a) They must have graduated or scheduled to graduate from a university in Japan or overseas before enrolling in
the Graduate School of Media and Governance
b) They must have acquired or scheduled to acquire a bachelor’s degree from the National Institution for
Academic Degrees and University Evaluation before enrolling in the Graduate School of Media and Governance
¢) They must be accredited by the Ministry of Education, Culture, Sports, Science and Technology of Japan
d) They must have completed a program with a duration of at least three years at a university overseas and
earned a degree that is equivalent to a bachelor’s degree.
e) They must be older than 22 years old at the time of enrollment and be accredited by the Graduate School of
Media and Governance as having academic skills equivalent to or higher than that of university graduates.
2. Those who are already enrolling at the Graduate School of Yonsei University

Schedule

Application Period Announcement of Successful Applicants
(By Mail, Must Arrive by Deadline) (Sent Out by Mail on Announcement Day)
Tuesday, November 1, 2022

- Tuesday, November 15, 2022

Late January, 2023

Screening Method

Screening of applicants will be based upon the evaluation of submitted application documents. The academic level of
applicants, their motivation to conduct research, and research capability are comprehensively evaluated by the
application documents. Inquiries regarding the content or result of the screening will not be entertained.

Important Steps before Making an Application

Applicants must discuss their research plan with a graduate school committee member of the Program they wish to
participate in.

Applicants may get in touch with committee members, by using the faculty contact form on the website below.
https://docs.google.com/forms/d/e/1FAIpQLSftrOHXSRrAEndNO5747R0cqPYcKoVVSH_9sBMdqtRpF3j00A/ viewform?u

sp=sf_Llink

Alist of graduate school committee members for each program can be found at the following:
https://www.sfc.keio.ac.jp/gsmg/en/education/program/



https://docs.google.com/forms/d/e/1FAIpQLSftr9HxSRrAEndNO5747R0cqPYcKoVVSH_9sBMdqtRpF3j0OA/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSftr9HxSRrAEndNO5747R0cqPYcKoVVSH_9sBMdqtRpF3j0OA/viewform?usp=sf_link
https://www.sfc.keio.ac.jp/gsmg/en/education/program/

Application Documents

Incomplete applications will be rejected.

Once application documents are submitted, they cannot be altered.

Applicants will be disqualified if any items in their application are found to be incorrect or false.

Submitted documents, papers, and other items will not be returned to the applicants.

Copies of documents are not acceptable unless indicated.

If documents in a language other than Japanese or English are to be submitted, they must be translated into
Japanese or English. The translation must be certified by a public institution such as the university or graduate
school you graduated from, an embassy, etc., to verify there are no discrepancies between the original and the
translation. Submit the original and the certified translation.

To All Applicants

1.

Application Form (form DD1 in Japanese or English)

Applicants must choose April 2023 as the timing of enrollment. They must write the code of the preferred
Program referring to the codes listed on the Program System section.

Applicants who wish to apply for the Environmental Innovators Course must tick off the El box. If applicants do not
wish to apply for Environmental Innovators Course, they should tick off the ‘None’ box.

The home address, telephone number and email address of applicants will be used for contacting applicants.
Therefore applicants must ensure to write a contact information at which they can be reached at all times.
They must write their academic background starting from junior high school graduation onwards.

2. Research Plan (one original in Japanese or English)

Applicants must clearly write the following items on the first page:
o Name of the applicant
o Affiliation (name of the university and department they are affiliated to)
o Name of the Research Supervisor (Graduate School Committee Member of the Program the applicant
wishes to participate in)
Applicants must concisely describe:
¢ Previous academic themes and achievement
e Research which applicants are planning to conduct at the master’s program
» Theme
Objective
Methodology
Significance of research
Features
Anticipated result
» Facilities required for research
o Others (if any)
The research plan:
o Must be typed on an A-4 size sheet of paper (portrait: plan written horizontally, without a cover page)
o Must be five pages in length or less with page numbers (current page/total pages) on the lower right-hand
side of each page (For example: 1/5, 2/5, 3/5, 4/5, 5/5)
e Must leave a margin of 1.5 cm on the left-hand side
e Must be stapled at the upper left-hand corner when it is a multi-page document
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Applicants may choose the format and volume, but must ensure that the research plan is easy to read by inserting
diagrams, graphs, etc.
For reference, please see the research plan format at the following website:
https: //www.sfc.keio.ac.jp/gsmg/en/docs/ResearchPlan-Englishform.pdf
The format is not limited to the ones on the website.

3. Letter of Acceptance to Act as a Research Supervisor (form DD-2)
Applicants should submit a Letter of Acceptance to Act as a Research Supervisor. The designated form must be
used. Letter of Acceptance to Act as a Research Supervisor should be filled in and placed in a sealed envelope
(any suitable envelope) by your supervisor. It can be sent directly from your supervisor by email. It must meet
the deadline even if your supervisor have sent it directly to the Admissions Office.
Applicants must obtain approval in advance from one graduate school committee member of their program of
choice and request that they fill out the Letter of Acceptance to Act as Research Supervisor. Information
regarding programs and a list of graduate school committee members for each program can be found at the
following:
https: //www.sfc.keio.ac.jp/gsmg/en/education/program/

4, Two Recommendation letters (form DD-3 in principle, in Japanese or English)

Applicants must submit two Recommendation letters from two separate recommenders written on the
designated forms and placed in sealed envelopes. If the designated forms cannot be obtained, generic stationery
is also acceptable.

The Recommendation letters must meet the deadline even if recommenders have sent the reports of applicants
directly to the Admissions Office.

5. Certificate of Graduation of Undergraduate Program (in Japanese or English)
Applicants must submit a certificate which clearly states the date of graduation._In principle, it should have
been issued within three months before the application deadline.

6. Academic Transcript (in Japanese or English)

Applicants must submit an academic transcript. In principle, it should have been issued within three months
before the application deadline. If an applicant is currently, or has previously, been enrolled in any
undergraduate and/or graduate school, he/she must submit academic transcript for each undergraduate and/or
graduate school. If an academic transcript cannot be issued because the period of enrollment is too short, the
applicant must include an explanatory note and submit a certificate of enrollment. If an applicant has previously
been enrolled in a master’s course and a doctoral course, then he/she must include certificates for each degree
courses.

7. Degree Certificate
Applicants must submit a degree certificate. In principle, it should have been issued within three months before
the application deadline. Applicants are not required to submit aforementioned certificate if their academic
transcript or certificate of graduation states they possess academic degree or expected to possess academic
degree.

8. Certificate of Enrollment of Yonsei University (in English)
Applicants must submit a certificate. In principle, it should have been issued within three months before the
application deadline.

9. Other Supporting Documents (optional)
Applicants may submit supporting documents as a proof of their ability and skill that may include essays, works
(video films, music, photos, portfolio, etc.) and standardized test results. The supporting documents should be in

5


https://www.sfc.keio.ac.jp/gsmg/en/docs/ResearchPlan-Englishform.pdf
https://www.sfc.keio.ac.jp/gsmg/en/education/program/

paper form whenever possible. Items that cannot be submitted in paper form, such as video films and music
should be submitted in DVD, CD-ROM, USB, etc. formats.

Applicants must write the name of the supporting document on their application form and submit them together
with other application documents to the Admissions Office. If applicants send supporting documents separately,
they must enclose a note in the application document package, stating that the parcel is sent separately. Items
sent separately must arrive on or before the last day of the application period.

Applicants must clearly write their information on the supporting document, such as their name and affiliation
(the name of the university, organization and department). Submitted documents and items will not be returned.
If applicants wish to retain the original, they can submit a copy.

10. Copy of a Document Proving Citizenship (passport, etc)

11. Japanese Language Proficiency Survey Form(DD-JLP)

In addition to the items mentioned in ‘To All Applicants’, applicants should submit the following documents as and
when applicable.

To Applicants Whose Name on the Application Documents is Different from the Name on Submitted Certificates
® Submit documents to prove both names that refer to the applicant.

To Applicants who begin their studies in Japan from April 2023

® Application form for the Certificate of Eligibility (one Photograph, 3cm x 4cm, color)
The designated form can be downloaded from:
https://www.sfc.keio.ac.jp/gsmg/en/docs/applicationforCOE. pdf
https://www.sfc.keio.ac.jp/gsmg/en/docs/applicationforCOE.xls

Submission of Application Documents

Please submit the application documents to Yonsei University office which is in charge of the Double Degree Program.
Application Documents must arrive at Keio through the Yonsei office by Tuesday, November 1, 2022.

Announcement of Results

We will advise the results to the person in charge of the Double Degree Program at Yonsei University by Late-January
2023. Please contact the person in charge to find out whether you are accepted or not.

Procedure for Admission Registration

Al successful applicants must complete the admission registration procedure.

We will send you an admission registration guide along with the letter of acceptance when we finish our screening
process. Please send us the necessary information on the admission registration guide by the specified date.
Successful applicants will be disqualified if any items in their documents are found to untrue or false.

Academic Fees

Students are exempt from paying academic fees and expenses to Keio University for the first through fourth semester
after enrollment.


https://www.sfc.keio.ac.jp/gsmg/en/docs/applicationforCOE.pdf
https://www.sfc.keio.ac.jp/gsmg/en/docs/applicationforCOE.pdf
https://www.sfc.keio.ac.jp/gsmg/en/docs/applicationforCOE.xls
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APPLICATION FORM  Master’ s Program Graduate School of Media and Governance, Keio University
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DD-3 Master’ s Program of the Graduate School of Media and Governance, Keio University
Recommendation Letter (For Admission to the Graduate Program)

To: The recommender of applicant

Please evaluate the academic performance and aptitude of the following applicant accurately. The completed evaluation report must be placed in an
envelope. The envelope must be sealed, and then handed to the applicant, or sent directly to the Admissions Office by the stipulated deadline of each
application period.

If the evaluation report is sent from within Japan, it must be postmarked on or before the last date of the application period. If it is sent from
overseas, it must arrive on or before the last date of the application period.

[I:E\]EE% E%] month day
Name of the Applicant
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Comprehensive Evaluation Rate the applicant on a scale of 1.0 to 5.0 where 5.0 is the highest score.
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I recommend the above person to the Master’ s Program of the Graduate School of Media and Governance.
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DD-JLP (Page 1)
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(Self-evaluation Sheet)
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DD-JLP (Page 2)
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| certify that the information given in this sheet is complete and accurate to the best of my knowledge.

Bt Date FEEEE 4 Signature of Applicant




